[your institution logo]

[your return address line 1 here]

[address line 2]

[address line 3]

[date]

[name of potential donor]

[potential donor address line 1]

[address line 2]

[address line 3]
Help us prepare our students to

enter the 21st-century workforce

Dear [name of potential donor]:

In today’s changing world, students need more support than ever when transitioning from secondary to post-secondary education or directly into the workforce. Because you are a friend of [name of K12 school], I want to make you aware of a new product that could greatly benefit our students and give our school counselors the tools they need to guide them. 

Career Transitions
Career Transitions from Gale, part of Cengage Learning, is the only complete, self-paced, online application for students in the career exploration process. It brings all the tools together — fulfilling many of the competencies from the ASCA National Standards for School Counseling Programs — and connects high school students with the tools and knowledge they need to achieve their career goals:  

· Resume wizard, job application wizard and  personal dashboards that store a user’s resume, assessment results, career targets 
and more 

· Assessment engine that identifies 
career interests 

· Career explorer, industry explorer 
and state explorer 

· Ability to target specific careers, industries 
and states and see their projected growth
· Interviewing, networking and job 
application help 

· Low-fee distance learning classes to 
strengthen specific skills and enhance employment opportunities
· Targeted job searching informed by a user’s career, industry and state targets
· And more

Make a difference 

You can help us prepare our students for the 21st-century workforce by purchasing Career Transitions for [name of K12 school] today. To discuss further, don’t hesitate to contact me at [business phone number].  

Sincerely—

[your name]

P.S. Remember, your investment in Career Transitions for [name of K12 school] will help us guide our students toward the most promising future. Call me at [business phone number] to invest today.

